How to Setup
a Wordpress Blog

A free companion guide tcCulture Convo

Chris Ferdinandi RenegadeHR.ne



How to Setup a Wordpres Blog A free companion guide taCulture Convc

This ebook is a free companion guide to my bo@ulture Conv)A AACET T AO8 O COEA
employer branding social media.

InCulture Convd UT 08611 1T AAOT ¢
T(7Tx O OOGA O1Ti A T &£ Ol AAUGO 1100 PipPOI AO Oi
Twitter and LinkedIn.
1 How to get started, what to talk about, and how often to post.

1 How to get your employees involved.
1 How to measure the success of your employer branding efforts.

It also comes with dree bonus sectionfeaturing interviews with HR and marketing proat
Zappos Sodexoand DAXKQz three organizations who are leaders at using social media for
employer branding!

You can learn more abttp://renegadehr.net/culture-convo.

Copyright© 2010 by Chrigerdinandi. Licensed under Creative Commons-BE.

Please share this guide withT UT T A UT O OEETE [T ECEO 1IE
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Hosted vs. SelfHosted

There are two versions of Wordpresg hosted and selfhosted.

With the hosted version, you simply signup for an account hattp://wordpress.comand
ulr 66 0A ciITA Ol cCi 8

The selfhosted version requires you to buy hosting and a domaia UR).from a provider
(like GoDaddyand install it yoursefl (though most hosting services provide cokck
installation now).

Both versions look and function the same. The sélbsted version provides a bit more
flexibility around the layout and design, but it also requires a bit more technical knowledge
to really take advantage of this flexibility.

| recommend the hosted version for beginners. You can very easily switch to-beléted
later if you want.

This guide is about how to setup a hosted Wordpress blog.

http://renegadehr.net


http://wordpress.com/

How to Setup a Wordpres Blog

How to Sign Up

1. Visithttp://wordpress.com AT A
button in the upper right-hand corner.

A free companion guide taCulture Convc

Al EAE OEA AEC

m} WORDPRESS.COM Langusge English - Express yourself.
. — Start a blog.
Freshly ==~ F & ——
Pressed: ~ e o
The best of 277,410 bloggers ¢ = . . = i ' In seconds, you'll have a blog with
357,601 new posts, 347,564 A Sensuous Fruit Salad Best Songs of 2010 (Halfway amazing free features like
comments, & 66,753,585 words Point)

http://renegadehr.net
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2. Enter a username, password and email address. Acknowledge the
Terms of Servich OAl AAO O' AllA AAIAE MH 1T @ ADDO8 ¢
Username
(Must be atleast 4 characters, lowercase letters and numbers only.)

Password

Confirm

Use upper and lower case characters, numbers and symbaols like "£3% & in your
password.

E-mail Address

(We send important administration notices to this address so triple-check it.)

Legal flotsam | have read and agree to the fascinating terms of semvice.

@ Gimme a blog! (Like username.wordpress.com)
Just a username, please.

http://renegadehr.net 6
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3.EnterthA O" 11T C $1 1 AET 6 § OEA 52, q AT A
O OEAOA Ui 600 Aii¢c xEOE '"T1cCi A AEA
)y 060 A CciT A EAAA OF CEOA Ui 60 Alic A 52, ATA
words like jobs, career or culture. This will rke it easier for people find.

Blog Domain

My-Org-Careers.wordpress.com

(Your address will be domain.wordpress.com. It must be at least 4 characters, lowercase
letters and numbers only. It cannot be changed so choose carefully!)You may later choose to
use your own domain name, such as myblog.com, through our domain mapping upgrade.

Blog Title . .
My Organization's Careers
The blog title can be changed at any time.
Language What language will you be primarily blogging in?
en - English -
Privacy | would like my blog to appear in search engines like Google and Technorati, and in public
listings around WaordPress. com.
Signup —

http://renegadehr.net



How to Setup a Wordpres Blog A free companion guide taCulture Convc

I8 910611 EITAAEAOCAI U OAAAEOA Al
activation link.

Howdy,

Thank you for signing up with WordPress.com.

You are one step away from blogging at myorgcareers. wordpress.com.
Flease click this link to activate your blog:

Ty T e e T T e e e e e e e e e e e S R R NS S ESES E

—The WordPress_com Team

(If clicking the link in this message does not work, copy and paste it
into the address bar of your browser.)

http://renegadehr.net 8
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591 08 OA A ihtip:/M»AlIQdss.cork ay&rCio login.

Username Password @I 2 remember me  Lost your password?

@ WORDPRESS.COM

E} Subscibe

Freshly

Pressed: *_
The best of 277,410 bloggers, = — -
343,844 new posts, 333,103 A Sensuous Fruit Salad

comments. & 64.248.865 words

http://renegadehr.net 9
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a8 #1 EAE O- Uthethda@eE AT AOAGSG EI

@ Ny Account~ My Dashboard Mew Post  Blog Info »

@) WORDPRESS.COM

http://renegadehr.net 10
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7. Your options are in the lefthand panel.

{2} Dashboard

¢ Upgrades

s+ Posts

Media

&? Links

Pages

L) Comments
Ratings
Polls

Appearance
£A Users

T} Tools
Settings

Dashboard

WordPress.com tip: Update vour about page so your readers can learn a bit about you.

Right Now

Content Discussion

1 Post 1 Comment
1 Page 1 Approved
1 Category 0 Pending

0 Tags 0O Spam

Theme Twenty Ten with 6 Widgets Change Theme

Alkismet blocks spam from getting to your blog, but there's nothing in your spam
gueue at the moment.

Recent Comments

From Mr WordPress on Hello world! #

Hi, this is @ comment.To delete a comment, just log in, and view the
posts' comments, there you will have ...

http://renegadehr.net
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QuickPress

Title

Content

Tags

Upload/Insert [=

Sawve Draft

Recent Drafts

There are no drafts at th

Stats

=\iews per day

11
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How to Create A Blog Post

Post: An article on your blog.

1.#1 EAE T 1 OO0 Fhénd pabel t& éxpatdihe ménd. £0
51T AAO OEA 001 0006 EAAAAOQ(

T 601 60066 EO A 1 Elnd thbsépuhlished ahdahodd dréfed bbBtindd O O h
live on your site yet.

T Ol AA . Axd6 EO xEAOA Ui O xEIl AOAEO AT A DPOAI
;? Posts Bulk Actions El Apply Show all dates El Wiew all

Posts Title Author

Add New Hello world! cferdinandiz

Zategories

Fost Tags

Tkl ~ [T 3 B

http://renegadehr.net 12
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w8 71 OAPOAOO AOAAOAO Al EIT EOEAI DIl
91 061 I xAT O O AAI AOA EO EI T AAEAOA
Hover overtthA BT OO0 OEOI A8 ! T EOO T &£ 1TPOETTO xEIIl A
{8} Dashboard ?r Posts | addvew
[0 d
perages Item restored from the Trash.
57 Posts )
All | Published
Posts
Add New Bulk Actions El Apply Show all dates El View all cateqories El Filter
Categories [ Title Author Categories
Post Tags
. . [ Hello world! cferdinandiz Uncategorized
Media Edit | Quick Edit | Trash | View
. L] Title ’Mwethisitem to the Trashl R e
Pages
Bulk Actions El Apply

() Comments

http://renegadehr.net 13
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3.ClickO! A A o6toAvrite a blog post.
This opens up a simple whatou-seeis-what-you-get text editor (WYSIWYG).

Like using MS Word, what you type is what shows gmo coding needed. Buttons add
bold, italics, hyperlinks and fotisize adjustments to your text

s Add New Post

| Publish

Save Draft Preview

. Status: Draft Edit
Upload/Insert = & A & @ Visual
Visibility: Public Edit
B || 7 ||| [ |i= ] ¢

]
il
]
10
((‘
=

7] Publish immediately Edit

Categories

All Categories  Most Used

Uncategorized

http://renegadehr.net 14
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4. Enter a Title in the line at the top, and the text of your post in the
big box below.

After you enter a title, Wordpress automatically assigns the poatURL. You can change it
Oi O1 i1 AGEET C Al OA AU Al EAEET ¢ OEA O%AEOO

Screen Opti

s Add New Post

How to write a blog post Publish
Permalink: http://myorgcareers.wordpress.com,/2010/07/23/how-to-write-a-blog-post/ | Edit Sawve Draft

_ Status: Draft Edit
Upload/Insert [= 0 A £F @) visual

— Visibility: Public Edit

I
I
1]

[
&
(m]

B | I |4 = |[i= <

] Publish immediately Edit

This is the text of my blog post. Here is the first line.
Mave to Trash ‘

I just hit enter to create a new paragraph. No coding needed!
Categories

All Categornies  Most Used

[7] Uncategorized

http://renegadehr.net 15
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5. Use the bar above the text box to edit your text with things like
bolding and italics, bulleted and numbered lists and hyperlinks.

Click the button all the way to the righto expand your list of options. Additional options
include font color and font size.

Upload/Insert = B B2 £ @) Visual
Bz [=2c||i=]i=]e] === = | 2
Paragraph |~ | U | = A ~| @ | & 2 iE| | @

This is the text of my blog post. Here is the first line.

I just hit enter to create a new paragraph. No coding needed!|

http://renegadehr.net 16
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6. If you want to upload a photo, videqg mp3or poll to your blog, use

ODOEA EAI T O AAOEAA OEA O5PI T AAT)T OAO
)y 8A OAAT I 1T AT A fobybuEvideos @thetidadupldading them to your blog.

YouTube has a nice video player, and it saves your Wordpress storage space, which is
limited to 2 GB.

Upload/Insert [= A 2 £ Q)

i

]
(%
E

B I EE|AddanImage =

— ' T e 2y - ——

http://renegadehr.net 17
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¢8 7EAT UI O60A AITA xOEOEIC UIO
O4AC0O06 Ol EAI P OAAAAOO E£EIT A I
Categaies and tags are pretty similai.orelle on Wordpresdoes a good job of explaining

the subtle differences herehttp://lorelle.wordpress.com’2005/09/09/categoriesversus
tags-whats-the-difference-and-which-one/.

You can find the Category and Tag options in the right sidebar.

Categories

All Categories  Most Used

Uncategorized

Post Tags

Add

Sep gs With commas

1]
y
i1}
"
i1

=

+ Add New Cateqory Choaose from the most used tags

http://renegadehr.net 18
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8. Publish your post, save it as a draft, or schedule it for a future date.

All three of these options arecontrolled from the box in the upper righthand corner.

Publish

Save Draft Freview

Status: Draft Edit

Visibility: Public Edit
1] Publish immediately Edit

http://renegadehr.net 19
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Qu

i 8 /1T AA UT O

Post published. View post

How to write a blog post

s s

FPosted on July 23, 2010 by cferdinandi:2

This is the text of my blog post. Here is the first line.

I just hit enter to create a new paragraph. No coding needed!

This entry was posted in Uncategorized. Bookmark the permalink. Edit

http://renegadehr.net 20
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How to Create a Page

Post: A static page with timeless informatiorsiich as an About page
Pages do not show up your list of posts.

X8 #1 EAE 11 Otadd@dné to expdnd tieEndnul A £0
= Posts Bulk Actions El Apply Show all dates El Filt
Media Title
& Links About
Pages

Title
Pages
Add New

Bullk Actions El Apply

http://renegadehr.net 21
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w8 )& UI &6 AT 11 OEET C Al OA xEOE DPAC
PACA8 71 OADC A ET EOEAI
it immediately.

HoveroverEA DACA OEOI A8 ! T EOO 1T &£ I POEITO xEI1l A

ir Pﬂges Add New

All | Published

Bullk Actions El Apply Show all dates El Filter

Title

About
Edit | Quick Edit | Trash | View

Ti1 Edit this page

Bull Actions El Apply

http://renegadehr.net 22



How to Setup a Wordpres Blog A free companion guide taCulture Convc

4. The editor for Pages works exactly the same as the one for Posts.
4EA TT1TU T ETTO AEEAEAOAT AA EO OEAO DPACAO AOAI

i | Edit Page

About

Permalink: http://myorgcareers.wordpress.com/about/ [ Edit View Page Get Shortlink

Upload/Insert = & 2 O @ Visual
B|r|mizi= « === SkFdIENE

Format L — & ~| |3 | || 2 | | £ 'EE @

This is an example of a WordPress page, you could edit this to put information about
yvourself or your site so readers know where vou are coming from. You can create as many
pages like this one or sub-pages as vou like and manage all of your content inside of

WordPress.

Path:

Word count: 51 Draft saved at 7:59:33 pm. Last edited on July 23, 2010 at 7:02 pm

http://renegadehr.net 23
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5. You may also wanto disable comments on your pages.

(More on comments in a later sectign.

417 Al OEEOh O1 AEAAE OEA O'i1i1x ATii1 A1 O0O0b
the text box.

Discussion

Allow comments.
Allow trackbacks and pingbacks on this page.

http://renegadehr.net 24
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a8 7EAT UI O80A AT T Ah Al Ehadtcainerb AAOA
Publish

Freview Changes

Status: Published Edit

Wisibility: Public Edit
[%1] Published en: Jul 23, 2010 @ 19:02 Edit

http://renegadehr.net 25
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How to Change the Look of Your Blog

The look and feel of your blog the layout, the colors, the fontsz is controlled by your
O4EAI A8o

91 O

{5} Dashboard
Upgrades

# Posts

Media

&? Links

Pages

) Comments
Ratings
Polls

Appearance
Themes
Widgets
Menus
Extras
Background

Header

-~ ~ ~

AAT A

v

-~

AT CA Ul 60 4 EAtdhinti@lefifa pp&dA O! DPPAAOA

Help

|£| Manage Themes

Current Theme

Twenty Ten by the WordPress team
The 2010 default theme for WordPress.

OPTIONS: Widgets | Menus | Extras | Background | Header | Typekit Fonts | Edit CSS

Tags: black, blue, white, two-columns, fixed-width, custom-header, custom-background, threaded-comments, sticky-post, translation-ready,
microformats, rtl-language-support, editor-style, custom-menu

Browse Themes

Random | 4-Z | Fopula

r | Recently Added Search | - Festure Filters

Displaying 15 random themes out of 9o Refresh
"8
-]
]

http://renegadehr.net
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For a culture blog, the default Wordpgss themez Twenty Tenz is handsdown my favorite.

)y 060 OEi 1 A AT A AOOOAAOEOAR AT A AllTTxO0 Ul O O
sidebar on the right, and the content in the footer.

http://renegadehr.net 27

























































